
​How to use ULUP (union leave union paid)​
​1)​ ​First, fill out the “Loss Time Request” form on the AFSCME 189 website:​

​https://afscme189.com/loss-time-request​

https://afscme189.com/loss-time-request


​2)​ ​Next, request the time off from your supervisor. To do this, go to the SAP CityLink portal and submit​
​a time request. Use the “Other” request type and use the “comments” section to describe it as​
​ULUP.​





​3)​ ​When you fill out your time card, mark the time as ULUP.​

​4)​ ​After you take the ULUP, send an email to​​treasurer@afscme189.com​​confirming you used the​
​ULUP and describing how you used the time.​
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